SUBJECT: Access Services — Closed Reserves

MANUAL: Health Sciences Library Policy & Procedure
POLICY:  Closed Reserves

RESPONSIBLE PERSONS: Library Staff & College of Nursing Faculty

POLICY

1. Materials referred to a

ID badge or a Vahd driver's license to access the reserved materials.
3. All course reserve materials in paper format must be used in the hbrary, but can
- be-photocopied.at copy:machines located inthe library... n
‘ Faculty mempbers are requlred to prov1de the HSL with the 1atest edmon of ma]or
textbooks used in undergraduate courses for closed reservel. =
5. Faculty are encouraged to provide other course materials on closed reserve and
should follow these general policies:

a. Forward reserved materials no later than one week prior to the start of
semester.
Materials will be accepted in any format.
Include a list of materials and posting requirements.
Materials must be legible, complete, and organized.
Copyright guidelines recommend scanned electronic reserves not be
posted consecutively (e.g. not consecutive semesters).
6. Materials that will be accessed electronically will be posted on the College of

oo o

Nursing’s WebCT.
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